COUNCILLOR CO-OPTION
APPLICATION FORM

Please complete the form clearly in black ink using capital letters and keep within the boxes.
Continue on another sheet of paper if necessary.

Name: Rodd Hubbard

Address including
postcode:

Telephone number

Email address

I am a member of a political party Y / N Name of political party: N/A

Please explain why you wish to become a councillor. (Use a continuation sheet if necessary.)

| am applying to become a parish councillor because | care deeply about the wellbeing and future of
our community. | believe that local councils play a vital role in ensuring the voices of residents are
heard and that decisions reflect the real needs of the area. | am passionate about contributing to this
process and helping to make a positive difference to everyday life in the parish - whether that’s
supporting local services, protecting community assets, or ensuring transparency in local decision-
making.

What skills and/or experience can you bring to this role? i.e. understanding or experience of
Parish Council, Local Government or Civil Service Financial or Strategic Planning, Chairing of
Boards & Committees, Health & Safety or Human Resources.

| bring a combination of personal commitment and practical skills that | believe would benefit the
parish council. Professionally, | am a recently retired Customer Services Manager, with over 30+
years’ experience working in the banking sector, which has equipped me with the skills to collaborate
effectively, listen actively, and communicate clearly. | have a proven track record within Project
Delivery and Implementation, which enables me to manage multiple projects to meet critical
deadlines.

| also have experience in HR administration, process re-engineering and operational management,
which has developed my ability to work collaboratively, stay organised, and listen carefully to
different viewpoints.

Please describe your interests in community matters such as the environment, young people,
open spaces, Volunteering, Planning etc

| have a strong interest in a range of local matters that affect the quality of life in our community. |
believe protecting and improving open spaces is vital - both for health and for the environment - and
| support initiatives that make our green spaces more accessible and welcoming.

| also care about opportunities for young people and would like to see more ways for them to be
involved in local life, whether through youth activities or being given a voice on issues that affect
them. | value the role of volunteers and the positive impact that local events and groups have in
bringing people together. I'm also interested in planning matters and how development can be
balanced with preserving the unique character and needs of the parish.




QUALIFICATIONS* FOR ELECTION AND HOLDING OFFICE AS A COUNCILLOR

You have to be:
i. a British subject or a citizen of the Commonwealth or the European Union; and

i. onthe “relevant date” (i.e. the day on which you apply or if there is a poll the day of the election) 18
years of age or over; and additionally:

iii. on the “relevant day” a local government elector for the council area for which you want to stand; or

iv. have during the whole of the 12 months preceding that day occupied as owner or tenant any land
or other premises in the council area; or

v. have during that same period had your principal or only place of work in the council area; or

vi. during that 12 month period resided in the Rochford Parish Council area or if you have lived in the
council area or within 3 miles of it for the whole of the 12 months proceeding the “relevant day”.

(Please note for the purpose of this co-option the “relevant date” or date of election is the date when this
application form is signed)

You cannot apply for co-option if you:

i. are subject of a bankruptcy restriction order or interim order.

i. have, within five years before the day of the election, been convicted in the
United Kingdom of any offence and have had a sentence of imprisonment (whether suspended or
not) for a period of over three months without the option of a fine.

iii.  work for the council you want to become a councillor for (but you can work for other local authorities,
including the principal authorities that represent the same area).

Formal declaration of eligibility to hold office as a councillor

| have read and understood the above terms and condition and sign below to confirm that | am
eligible to be considered for the position of a councillor with Rochford Parish Council .

*Relevant legislation:
Section 79(1) of the Local Government Act 1972 (the 1972 Act) as amended by section 18 of the
Electoral Administration Act 2006, which came into force on 7" January 2007



Minutes of the meeting of the Finance Committee
of Rochford Parish Council held on
Wednesday, 20" Auqust 2025 at 6.30 pm
at The Parish Rooms, Rochford

In Attendance:

Councillors:

Clerk:

James Edmunds
Denise Crosbie
Daniel Efde

Paul Nash (Chair)
Shelley Taylor
Myra Weir

Arthur Williams
Graham Whitehead

Emma Terris

No members of the public were present.

37125

38/25

39/25

40/25

To receive apologies for absence
37/25.1 There were no apologies for absence received.

To receive any Declarations of Interests

38/25.1 Clirs Williams and Efde declared an interest in regard to Rochford District
Council.

38/25.2 Clir Edmunds declared an interest in agenda item 47/25.

38/25.3 Clirs Williams and Efde declared an interest in agenda item 50/25 and

advised that any decision or voting taken on information provided will not
be used or determined at any future District Council meeting.

To approve the minutes of the meetings held on Wednesday, 23" July 2025
39/25.1 The minutes of the meetings held on Wednesday, 23 July 2025 were
agreed.

Bank Reconciliations

40/25.1 To receive the bank reconciliations to date.
Copies of the bank reconciliations for all the council’s bank accounts for
the period 15t April 2025 to 30" July 2025 were received and agreed.

40/25.2 To receive the summary of Receipts and Payments compared to
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41/25

42/25

40/25.3

40/25.4

40/25.5

budget for the year to date.

The summary of Receipts and Payments compared to budget was shared
with Members. It was noted that there is a need to be mindful of
expenditure. Further discussions to take place in due course regarding
income generation.

To receive an update on the transition to Scribe Accounts

The Clerk advised that the transition is progressing well with the accounts,
allotments and cemetery databases transferred from Rialtas. Work is
required in regard to setting up the Bookings database and this will be
undertaken in due course.

To agree to give 6 months’ notice to end the Contract with Rialtas
The Chair proposed that 6 months’ notice is given to Rialtas to end the
contract. This was seconded by Clir Efde and unanimously carried.

To receive the Ear Marked Reserves (EMR) Report as of 315t July 2025
The Ear Marked Reserves (EMR) Report was shared with Members. For
information. It was noted that £12,000, which is the amount remaining from
the UKSPF grant, has been ringfenced and that this amount can be
clawed back if not used within the designated timeframe. It was advised
that the grant was to be used to install CCTV in Rochford Square,
however, it is not known if this work has been carried out. It was agreed
that the Clerk would investigate this further.

Internal Audit Action Plan

41/25.1

To receive an update on the progress against actions on the Internal
Audit Action Plan

The Internal Audit Action Plan was shared with Councillors. The Clerk
gave an update on the work that has been undertaken to date.

It was agreed that Clirs Edmunds and Taylor to be given read only access
to Scribe Accounts.

Bank Accounts

42/25.1

To receive an update on updating the Bank Mandates.
The Clerk gave an update on the following accounts:

Metro Bank
The Clerk advised that Clir Nash and Emma Terris (Clerk and RFO) have
been added to the bank mandate.

Unity Bank

The Clerk advised that Unity Bank has been unable to amend the bank
mandate due to Sally Faulkner, the outgoing Clerk’s, signature not
matching the signature on the existing bank mandate. Members
unanimously agreed that Mrs Emma Terris, the newly appointed Clerk and
RFO, is added to the Unity Bank mandate and for Sally Faulkner to be
removed from the mandate.
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43/25

44/25

45/25

46/25

CCLA Bank

It was unanimously agreed that Sally Faulkner is removed from the
mandate of CCLA and for Mrs Emma Terris, the newly appointed Clerk
and RFO, to be added to the bank mandate.

The Clerk advised that she would like to investigate looking into alternative
current accounts for the Parish Council to ensure there is sufficient
coverage to ensure the Parish Council’s funds are covered by the
Financial Services Compensation Scheme (FSCS) and also to investigate
the feasibility of having a credit card to be used by the Clerk. Members
agreed for the Clerk to undertake this work.

Cash
Members agreed that cash is not held in the office and that any cash
payments received are paid into the bank account.

Salary Reporting

43/25.1

43/25.2

To receive an update on the monthly payroll and pension
contributions

The Clerk provided an update on the outstanding pension contributions
and advised that the pensions account is now fully reconciled and up to
date.

To note the 3.2% NJC agreed salary increases to be applied to the
Clerk/RFO and Administrative Assistants from 15t April 2025
Members noted the 3.2% NJC agreed salary increases that will be applied
to salary payments in August 2025 backdated to 15t April 2025.

Mobile Phone/IT Equipment

44/25.1

44/25.2

44/25.3

Insurance
45/25.1

To receive the minutes of the IT Working Party
The minutes of the IT Working Party held on 30" July 2025 were received.

To receive an update on upgrading the office mobile phone
It was noted that a phone and suitable contract has been identified and will
be purchased once the new debit card has been received.

To receive an update on the existing Windows 10 Office PC

A report was shared with Members regarding the existing Windows 10
Office PC. It was noted that the PC is unable to be upgraded, and a new
box will need to be purchased. It was agreed that costs to upgrade the
office computer will be shared with Members at the next meeting.

To note the renewal of the Lights Goods Commercial Vehicle
Insurance for the Truck

It was noted that the Light Goods Commercial Vehicle Insurance for the
truck has been renewed with NFU Mutual prior to the 24" August 2025
renewal deadline.

The Parish Rooms
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46/25.1

To receive an update on the Parish Rooms

The Clerk informed Members that Talking Therapy has vacated the Parish
Rooms, and the deposit has been repaid to them. The Clerk advised that a
decision needs to be made on whether the office is re-let. It was agreed
that the next Full Council meeting that is taking place on Wednesday, 10"
September 2025, will have a reduced agenda to allow time for the usage
of The Kings Head and Parish Rooms to be debated.

47/25 St Mark’s Hall

47/25.1

48/25 Allotments
48/251

To receive an update on St Mark’s Hall
The Clerk advised that the Heads of Term was signed in March 2025,
however the lease has not yet been finalised.

Clir Edmunds advised that the fire doors that were recently repaired have
broken again and added that there is a need for a fire safety inspection of
the premises to be undertaken. Clir Williams proposed that no further work
is undertaken on finalising the lease until a fire safety inspection has been
carried out. This was seconded by Clir Efde and unanimously carried.

To consider increasing the grant to RALGA

The Clerk advised that she has received an email requesting that the grant
is increased to meet the increase in costs that are being incurred. It was
agreed that there is a need to undertake a review of the costs incurred in
running the allotments before a decision can be made. It was agreed that
this item is referred to the General Purposes Committee for discussion at
the next meeting.

49/25 Investment Policy

49/25.1

To receive and review the Investment Policy

The existing Investment Policy was shared with Members. It was noted
that the policy requires updating to meet the needs of the Council. It was
agreed that the Clerk will undertake a review of the Policy and bring it back
to future Finance Committee for review.

At 8.30 pm it was resolved to continue with the agenda until all business
had been completed.

50/25 Planning Matters

36/25.1

Reference: 25/00539/0UT

Location: Land between Mount Bovers Lane and Gusted Hall Lane
Main Road Hawkwell

Description:  Residential development including affordable housing
(Class 3); a SEND/Community Facility (Classes F1 and F2),
vehicular access from Main Road (with additional
emergency vehicular access from Gusted Hall Lane), public
open space and associated infrastructure

Comment:  Members noted that although this does not fall within the
remit of Rochford Parish Council they have concerns
regarding the planning application.

Reference: 25/00563/FUL
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Location: 36 Lingfield Drive Rochford, SS4 1EA

Description:  Proposed single storey rear extension with roof lantern wit
and loft conversion with flat roof rear dormer and front roof
lights and alterations to fenestration at front end rear

Comment:  Members had no objection or comment to make

Reference: 25/00567/FUL

Location: Unit 2, Airport Retail Park, Southend Airport, Rochford

Description:  Use of Unit 2 as a food store with associated comparison
sales.

Comment: Members had no objection or comment to make

Reference: 36/00637/FUL

Location: Plot 9, Airport Business Park, Southend Cherry Orchard
Way, Rochford

Description:  Erection of commercial units operating under Class E(g)
(ii)/B2/B8, with ancillary office space, together with parking,
landscaping and other associated works.

Comment: Members had no objection or comment to make

Reference: 25/00518/FUL

Location: 9 Purdeys Way, Rochford, Essex, SS4 1ND

Description:  Alter and adopt a carpark and grass verge to create
additional parking bays.

Comment: Members had no objection or comment to make

Reference: 25/00508/FUL

Location: Unit 2, Airport Retail Park, Southend Airport, Rochford

Description:  Installation of mezzanine floor

Comment: Members had no objection or comment to make

Reference: 25/00407/LBC

Location: Doggets Farm, Doggets Chase, Rochford

Description:  Detach cartlodge from the adjacent barn via removal of lean
to link structure and construct screening around tank
(Revised details received)

Comment: Members had no comment to make.

Due to the increased number of planning applications being received, Members of the
Finance Committee recommended that a separate committee is established for planning
matters. Clir Edmunds proposed that this is referred to the Full Council for consideration
at the next meeting. This was seconded by Clir Whitehead and unanimously carried.

With there being no further business to discuss, the Chair thanked everyone for attending. The meeting
closed at 9.00 pm

Minutes signed by:

Date:
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Minutes of the meeting of the Finance Committee
of Rochford Parish Council held on
Wednesday, 24" September 2025 at 7.30 pm
at The Parish Rooms, Rochford

In Attendance:

Councillors: James Edmunds
Denise Crosbie
Daniel Efde
Paul Nash (Chair)
Shelley Taylor
Myra Weir
Arthur Williams
Graham Whitehead

Clerk: Emma Terris

One member of the public was present.

51/25 To receive apologies for absence
51/25.1 There were no apologies for absence received.
52/25 To receive any Declarations of Interests
52/25.1 Clirs Williams and Efde declared an interest in regard to Rochford District
Council.
52/25.2 Clir Taylor declared an interest in agenda item 58/25
52/25.2 Clirs Williams and Efde declared an interest in agenda item 61/25 and

advised that any decision or voting taken on information provided will not
be used or determined at any future District Council meeting.

53/25 To approve the minutes of the meeting held on Wednesday, 20" August 2025
53/25.1 The minutes of the meeting held on Wednesday, 20" August 2025 were
agreed.
54/25 Bank Reconciliations
54/25.1 To receive the bank reconciliations to date.

The bank reconciliations for all the council’s bank accounts as at 315t
August 2025 were received agreed and signed by Chair of Finance.

54/25.2 To receive the summary of Receipts and Payments compared to
budget for the year to date.
The summary of Receipts and Payments compared to budget was shared
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with Members. There were no issues or concerns raised.

54/25.3 To receive an update on the transition to Scribe Accounts
The Clerk advised that the transition is progressing well with the accounts.
Scribe are currently working on reinstating the 2022/23 and 2023/24
financial years. Notice has now been given to terminate Rialtas and the
contract will end on 315t March 2026. The bookings database has been
added and is being tested before going live when the new website is
launched in early October.

55/25 Internal Audit Action Plan
55/25.1 To receive an update on the progress against actions on the Internal
Action Plan

The Internal Audit Action Plan was shared with Councillors. The Clerk
gave an update on the work that has been undertaken to date.

56/25 External Audit
56/25.1 To receive an update from the Clerk on the progress of the external
audit

The Clerk advised that following queries raised on the AGAR Form 3 and
supporting documentation, that subject to sign off by an engagement lead,
the following except for’ matters (qualifications) on the AGAR Form 3 will
be raised.

e The AGAR was not accurately completed before submission for
review:
o Information received from the smaller authority indicates that
assets purchased during the prior year have not been included in
Section 2, Box 9.

e The smaller authority has disclosed that it made proper provision
during the year 2024/25 for the exercise of public rights, by
answering ‘Yes’ to Section 1, Assertion 4. However, as was reported
last year, we are aware that it failed to do this and therefore should
have answered ‘No’ to this Assertion. It has also disclosed that it took
appropriate action on all matters raised in reports from internal and
external audit, by answering ‘Yes’ to Section 1, Assertion 7, which, on
the basis of the above, is not correct.

e Section 1, Assertion 5, has been incorrectly completed. Information
received from the smaller authority highlights that risk management
arrangements were not reviewed and approved by the authority
during the year. As a result, this assertion should have been
answered ‘No’.

e Section 1, Assertion 1 has been incorrectly completed, the council
failed to publish statutory documents that breach the Transparency
Code 2015 and ICO expectations under the Model Publication
Scheme. This is consistent with the Internal Auditor’s response to
Internal Control Objective L
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e Section 1, Assertion 3 has been incorrectly completed, the council
failed to meet the statutory publication requirements under the
Accounts and Audit Regulations 2015. This is consistent with the
Internal Auditor’s response to Internal Control Objective N

The AGAR will be published once the notice of conclusion of audit has
been received from the external auditor. The Clerk added that work is
being undertaken to address the points raised.

57125 Bank Accounts

57/25.1

57/25.2

57/25.3

To receive an update regarding updating the bank mandate at Unity
Bank and CCLA

The Clerk advised that Sally Faulkner has now been removed from the
bank mandate for Unity Bank and Emma Terris, has been added and now
has full access to the bank account. The bank mandate for CCLA is
currently in process of being amended.

To receive a report from the Clerk regarding suitable bank accounts
for the council and possible agree to make a recommendation to Full
Council to open additional current/savings account

Members received a report detailing suitable bank accounts. Clir Edmunds
proposed that the Finance Committee recommend to Full Council to
consider and possibly agree to opening an additional current account with
Unity Bank with a view to making this the main account for the council.
This was seconded by Clir Williams and unanimously carried.

To receive a report from the Clerk and possibly agree to changing
from Square to Stripe for online payments

The Clerk informed Members that invoices are now being raised from
Scribe, the council’s accounting package. There is a function within Scribe
that will allow invoices to be settled by credit or debit card via a link on the
invoice. The Clerk advised that Square, which the council currently uses
for online payment, is not compatible with Scribe. Stripe, which is
comparable in price to Square, is fully compatible with the bookings and
invoicing software. Following a discussion, it was agreed that there is a
need to streamline the payment process, and it was agreed that the
council moves from Square to Stripe to facilitate online bookings.

58/25 Budget Preparation

58/25.1

58/25.2

To receive and review the price lists for all council assets.

The price lists for all council assets were shared with Members for
information. It was agreed that there is a need for a full review of charges
to be undertaken for costs to be reflected in this year’s budget planning.
Members asked for detailed comparison of charges from similar providers
to be shared with Members at the next meeting.

To receive and review possible grant increase to RALGA
This item was deferred until the comparison of income and expenditure is
undertaken.
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59/25

60/25

61/25

Mobile Phone/IT Equipment

59/25.1

59/25.2

To receive an update on upgrading the office mobile phone
The Clerk advised that a suitable phone has been identified at a cost of
£38+VAT a month and will shortly be purchased.

To receive an update on the existing Windows 10 Office PC

Members agreed to delegate authority to the Clerk to upgrade the existing
Office PC that is unable to support Windows 11, provided costs remain
within her delegated limit of £300.00.

Policy Review

60/25.1

60/25.2

60/25.3

To receive and review the Investment Policy

The updated Investment Policy was shared with Members for review. It
was agreed that a working party is established to review the policy prior to
approval at Full Council.

To receive and review the Reserves

The updated Reserves Policy was shared with Members for review. It was
agreed that a working party is established to review the policy prior to
approval at Full Council.

To receive and review the updated Financial Regulations

The updated Financial Regulations was shared with Members for review. It
was agreed that a working party is established to review the policy prior to
approval at Full Council.

Planning Matters

36/25.1

Reference: 25/00570/0UT

Location: Land Adjacent to Ardleigh House, Hall Road, Rochford,
Essex

Description:  Outline application with all matters reserved for one detailed
self-build dwelling.

Comment:  Councillors had no object or comment to make on this
application.

Reference: 25/00623/FUL

Location: 76 West Street, Rochford, Essex, SS4 1AU

Description:  Replacement of existing glazed wood casement windows
with double glazed UPVC casement windows.

Comment:  Councillors objected to this application due to the
conservation area and the need to ensure the windows
match the other properties windows.

Reference: 25/00581/FUL

Location: Green Shutters, Hall Road, Rochford
Description:  Extension to existing garage
Comment: Members had no objection or comment to make

With there being no further business to discuss, the Chair thanked everyone for attending. The meeting
closed at 8.56 pm
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Minutes signed by:

Date:
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Section 3 — External Auditor’s Report and Certificate 2024/25
In respect of Rochford Parish Council - EX0207

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAQO). A
limited assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with
International Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an
audit would. The UK Government has determined that a lower level of assurance than that provided by a full statutory audit
is appropriate for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website — https://www.nao.org.uk/code-audit-
practice/guidance-and-information-for-auditors/

This authority is responsible for ensuring that its financial management is adequate and effective and that it has a sound
system of internal control. The authority prepares an Annual Governance and Accountability Return in accordance with
Proper Practices which:

» summarises the accounting records for the year ended 31 March 2025; and
« confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor’s limited assurance opinion 2024/25

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR), in our opinion the information in
Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our attention giving cause for concern that|
relevant legislation and regulatory requirements have not been met.

Please see below

Other matters not affecting our opinion which we draw to the attention of the authority:

The smaller authority has submitted its AGAR and supporting documentation prior to 30 September 2025; however, we have not been
able to complete our review work in time to enable the smaller authority to publish the required documentation in line with statutory
requirements. Once we have completed our review a final report will be provided with the certificate of completion detailing any
qualifications and ‘other’ matters.

Our fee note for the limited assurance review will be issued when we certify completion.

3 External auditor certificate 2024/25

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2025.

We do not certify completion because:

We have not been able to complete our review work in time to enable the smaller authority to publish the required documentation in line
with statutory requirements.

External Auditor Name

PKF LITTLEJOHN LLP

External Auditor Signature ﬂ,{:,f VAY: //@}/\ e Date 28/09/2025
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Section 1 — Annual Governance Statement 2024/25

We acknowledge as the members of:

Rochford Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2025, that:

No* ‘Yes’ means that this authority:

. We have put in place arrangements for effective financial | I prepared its accounting statements in accordance
management during the year, and for the preparation of v | with the Accounts and Audit Regulations.
the accounting statements. |

-

2. We maintained an adequate system of internal control | made proper arrangements and accepted responsibility
including measures designed to prevent and detect fraud v for safequarding the public money and resources in

and corruption and reviewed its effectiveness. | its charge.

3. We took all reasonable steps to assure ourselves ‘ has only done what it has the legal power to do and has
that there are no matters of actual or potential | complied with Proper Practices in doing so.
non-compliance with laws, regulations and Proper | v |

Practices that could have a significant financial effect |
on the ability of this authority to conduct its {
business or manage its finances.

4. We provided proper opportunity during the year for | during the year gave all persons interested the opportunity to

the exercise of electors’ rights in accordance with the v | inspect and ask questions about this authority's accounts.
requirements of the Accounts and Audit Regulations. |

, | considered and documented the financial and other risks it
faces and dealt with them properly.

5. We carried out an assessment of the risks facing this
authority and took appropriate steps to manage those

N

risks, including the introduction of internal controls and/or
external insurance cover where required. | I

6. We maintained throughout the year an adequate and ‘ i = arranged for a competent person, independent of the financial
effective system of internal audit of the accounting SR A | controls and procedures, to give an objective view on whether
records and control systems. i | internal controls meet the needs of this smaller authority.

7. We took appropriate action on all matters raised o responded to matters brought fo its attention by internal and
in reports from internal and external audit. | I external audit.

8. We considered whether any litigation, liabilities or | disclosed everything it should have about its business activity
commitments, events or transactions, occurring either | during the year including events taking place after the year
during or after the year-end, have a financial impact on v | end if relevant.

this authority and, where appropriate, have included them
in the accounting statements.

©

has met all of its responsibilities where, as a body
corporate, it is a sole managing trustee of a local
trust or trusts.

(For local councils only) Trust funds including
charitable. In our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent
examination or audit.

*Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe
how the authority will address the weaknesses identified. These sheets must be published with the Annual
Governance Statement.

This Annual Governance Statement was approved at a Signed by the Chair and Clerk of the meeting where
meeting of the authority on: approval was given:

25/06/2025

and recorded as minute reference: Chair

m £ ?—/Q,Sr l Clerk ‘6%&

https://www.rochfordparishcouncil.gov.uk
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Section 2 — Accounting Statements 2024/25 for

Rochford Parish Council

Year ending
31 March

31 March
2024 2025
£ £

Notes and guidance

Please round all figures to nearest £1. Do not leave any
boxes blank and report £0 or Nil balances. All figures must
agree fo underlying financial records.

1. Balances brought Total balances and reserves at the beginning of the year

forward 215,274 190,179 as recorded in the financial records. Value must agree to
Box 7 of previous year.

2. (+) Precept or Rates and Total amount of precept (or for IDBs rates and levies)
Levies 242,315 268,456 received or receivable in the year. Exclude any grants

received.

3. (+) Total other receipts Total income or receipts as recorded in the cashbook less

79,313 120,293 the precept or rates/levies received (line 2). Include any
grants received.

4. (-) Staff costs Total expenditure or payments made to and on behalf

of all employees. Include gross salaries and wages,
1 52’009 121,030 employers NI contributions, employers pension
contributions, gratuities and severance payments.

5. (-) Loan interest/capital Total expenditure or payments of capital and interest
repayments 0 0| made during the year on the authority’s borrowings (if any).

6. (-) All other payments Total expenditure or payments as recorded in the cash-

194,714 169,699| book less staff costs (line 4) and loan interest/capital
repayments (line 5).

7. (=) Balances carried Total balances and reserves at the end of the year. Must
forward 190,179 288,199| equal (1+2+3) - (4+5+6).

8. Total value of cash and The sum of all current and deposit bank accounts, cash
short term investments 188,563 285,186/ holdings and short term investments held as at 31 March —

To agree with bank reconciliation.

9. Total fixed assets plus The value of all the property the authority owns — it is made
long term investments 170,704 161,194 up of all its fixed assets and long term investments as at
and assets 31 March.

10. Total borrowings The outstanding capital balance as at 31 March of all loans

0 O| from third parties (including PWLB).
For Local Councils Only
11a. Disclosure note re Trust funds The Council, as a body corporate, acts as sole trustee and
(including charitable) is responsible for managing Trust funds or assets.
11b. Disclosure note re Trust funds The figures in the accounting statements above
(including charitable) exclude any Trust transactions.

| certify that for the year ended 31 March 2025 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities — a
Practitioners’ Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

(= sed
g3 06 S’

Date

| confirm that these Accounting Statements were
approved by this authority on this date:

B 06 8a25

as recorded in minute reference:
2A{as,9

Signed by Chair of eeting where the Accounting

Statements were appro
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ROCHFORD PARISH COUNCIL

REPORT
COMMITTEE Full Council
DATE OF Wednesday, 8" October 2025
MEETING
SUBJECT Unity Bank Account
AUTHOR Emma Terris
CIRCULATION Full Council

Current Accounts

Unity Bank

Offers robust online banking services that suit the needs of councils. The dual
authorisation feature and strong customer support stand out. They are quick to deal
with any issues and very proactive when contacting them for support. We currently
hold a savings account with Unity.

Costs - £6 a month

Positives

e They are familiar with Parish, Town and Community councils and their
banking needs.

e Straightforward dual authorisation system

e The bank’s customer service, ethical banking policy and reliability receive high
praise.

e Used by many parish councils, including Rettendon and Barling.

e Can pay in cash via Post Office

e Can pay in cheques at Nat West

Negatives
e Charges a monthly fee
¢ No interestis paid on current accounts

Metro Bank (Existing Current Account)

Metro bank is a relatively new high street banking chain. The council currently holds 3
accounts with Metro — a current account, an impreset account (debit card) and savings
account.

Costs — £12 a month

Positives
e Has a branch in Southend.

Negatives



e Customer service is poor.
¢ Clunky online authorisation.
e Took nearly 3 months to update signatories on the account.
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MINUTES OF COMMUNITY
PROJECTS
held on
Wednesday 24th September
2025
commencing at 6.32pm

Present: Councillors Nash (Chair) Edmunds, Williams, Efde,
Crosbie, and Weir

In attendance Clerk — Emma Terris
Laura Buckley-Hills
Graham Whitehead
1 member of the public

27/25 To receive apologies for absence.
20/25.1 Apologies received and accepted from Clir Thomas.

28/25 To receive Declarations of Interest.
21/25.1 No declarations of interest were received.

29/25 To approve the Minutes of the Meeting held 23rd July 2025.
22/25.1 The minutes of the last meeting were signed as a true record of that
meeting.

30/25 Events
30/25.1 Christmas 2025

i) Clir Edmunds proposed to postpone the timers/sensors on the
lamp posts and to reinvestigate once we know the status internally
and devolution. Also to investigate the costings to see if they are
cost effective. Clir Crosbie seconded, all Councillors in favour.
Office to put a statement on our website/socials. Office to request
the cleaning company to attend the Christmas Event midday to
reclean/refill. It was unanimously agreed by all Councillors that the
Office and the Events team can manage the sale of the stalls,
should the need to have more gazebos is required. It was
unanimously agreed by all Councillors the office can order the
business award sticker and business trophy for the Christmas
Window Competition. Councillors discussed which local charities
they would like to put forward to the Tabor family for their charity
collection at the tractor run — Office to forward the list.

a) Office advised the dementia bus will not be able to attend
on 15t October 2025. Office to request an alternative date.



Office to invite Applause Rural Touring to attend the next
Community Projects Meeting in October.

ii) Information Day report was accepted. It was unanimously
agreed by all Councillors for the Parish Council to continue
the mornings in Rochford. Office to speak to the WI Hall and
to organise dates for 2026.

iii) Remembrance Day — it was unanimously agreed by all
Councillors under the Clerk allowance the security can be

ordered.

31/25 Roundabout Rochford
31/25.1 It was unanimously agreed by all Councillors that all Rochford Parish

Christmas Events and The Charles Tabor Christmas Tractor Run to be
put in the November Edition of Roundabout Rochford.

32/25 Planning applications - None at time of issue

There being no further business the meeting closed at 7.31pm



Minutes of the meeting of the General Purposes Committee
Held on Wednesday, 171" September 2025
at The Parish Rooms, Rochford at 7.00 pm

In Attendance: James Faulkner

Councillors: Denise Crosbie
James Edmunds
Daniel Efde (Chair)
Linda Thomas
Graham Whitehead
Myra Wier
Arthur Williams

Clerk: Emma Terris
James Faulkner

16/25 To receive apologies for absence
16/25.1 ClIr Weir, Clir Hanser and Clir Thomas.
17125 To receive any Declarations of Interests

17/25.1 Clir Efde declared an interest in Rochford District Council
17/25.2 ClIr Williams declared an interest in Rochford District

Council
18/25 To Co-opt Councillors onto the committee
18/25.1 Clir Whitehead was nominated as Vice Chair of the

committee by ClIr Williams which was seconded by ClIr
Crosbie and unanimously carried.

18/25.2 Clir Hanser was proposed by ClIr Efde. A vote was held
and all were in favour.

19/25 To approve the Minutes of the Meeting held on 16" July 2025 as
a true record of the meeting.
11/25.1 The minutes of the last meeting were agreed as a true
record of the meeting and signed by the Chair.

General Purposes Committee Minutes — 17.09.2025

Chair's Signature ... Page 1 of 2



20/25

13/25

14/25

15/25

14/25

14/25

-Signed:

Allotments
12/25.1
12/25.2
12/25.3

12/25.5

A report on waiting list was received.

A report on the vacant plots was received.

A report for different defibrillator cases was received
including solar, heated and non-heated cases. It was
proposed by Clir Efde that the committee purchase a
non-heated case from DefibWarehouse. This was agreed
unanimously.

The quote for the tree survey was received by committee.
A discussion was held and agreed to wait one month to
see if additional companies provide quotes.

Rochford Lawn Cemetery

13/25.1
13/25.2

13/25.3

13/25.4

Bench
14/25.1

VAS Sign
15/25.1

A verbal report was received on the number of burials
and cremated ashes in the plot since the last meeting.

A verbal report given on the maintenance of the cemetery
was received.

A discussion was held about displaying notices on
headstones that require maintenance. It was proposed by
Clir Edmunds to order A6 sized weatherproofed notices
that can be attached to the headstones to help ease
distress as to not cover the names. This was seconded
by Clir Whitehead and voted in favour unanimously.

A verbal update received about the tap in the ashes area;
it was agreed that a new standpipe is to be installed.

An update was received about the vandalism to the
bench placed on Bradley way. It was proposed by Clir
Edmunds that the Maintenance Officer is allocated a
budget of up to £350.00 to repair the damage. This was
seconded by ClIr Crosbie and unanimously carried.

A verbal report was received that the council now have
permission to place the VAS sign in the location show.
Rochford Parish Council will work with Essex County
Council to install the sign.

Asset Pricing

14/25.1

This was deferred to the Finance Committee.

Remembrance Day

14/25.1

This was deferred to the Community Projects Committee.

There being no further business, the meeting closed at 8.02 pm

General Purposes Committee Minutes — 17.09.2025

Chair’s Signature
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ROCHFORD HUNDRED ASSOCIATION OF LOCAL COUNCILS

ANNUAL GENERAL MEETING

held at The Old Fire Station Southend Road Hockley SS5 4QH

PRESENT:

Thursday 17th July 2025 at 7.30pm

MINUTES

Ashingdon PC

Cllrs.D Constable, S Osborne, D Catchpole

Barling Magna. PC

Cllr M Steptoe

Canewdon PC

Clir. L Van Houton, Asst Clerk Katherine Hayden

Great Wakering PC

Cllrs R Efde, T Porter

Hawkwell PC Cllr S May, Clerk Diane Scrivener

Hockley PC Clirs J Hedges, L Ridley

Hullbridge PC Cllrs K OBren, A Marriott, Clerk Nicola Harding
Rayleigh TC Cllr M Vernon

Rochford PC

Cllrs D Crosbie, G Whitehead, Clerk Emma Terris

Rochford District Council

Cllr D Belton

Guest speaker

Cllr S Taylor REMAP

1) ClIr A Marriott welcomed members and visitors to the meeting.

2) Election of Chair 2025-26

Cllr Angelina Marriott proposed and seconded. Approved unanimously

3) Election of Vice Chair 2025-26

Cllr Sue Martin proposed and seconded, Approved unanimously.

4) Apologies for absence

Apologies received from Clirs E Brewer, D Efde, L Fane, R Gaynor, S Martin, J McPherson, M Weir

5) Minutes of the meeting held on 17 April 2025

Accepted as a correct record.

6) Hon. secretary vacancy update.

Chairman advised that there is still a vacancy and anyone interested to contact her after the meeting.

7) Representatives appointed to RHALC by Rochford Parish & Town Councils for 2025-26

Noted

8) Appointment of Representatives to Outside Organisations for 2025-26

Noted

6% August 2025




9) Constitution Annual approval of the RHALC Constitution
Constitution approved with proposed Amendment to section 7b: The accounts shall be reconciled
annually at the AGM by a member of the Association who is not an authorised bank signatory.

10) Finance
a) To approve bank reconciliation as at the 31st March 2025. To be signed off by a member who is not an
authorised bank signatory.

b) To approve Annual Subscriptions for 2025-26
Income from 2024-25 subscriptions £534.00. No increase to fees

11) LGR/DEVOLUTION & NEIGHBOURHOOD PLANS NEWS

e At the Annual Parish meetings of Hawkwell and Hockley Parish Councils residents requested a
Parish Poll be held to ask if they wanted a Neighbourhood Plan. Approx 700 residents responded
to each poll overwhelmingly in favour.

e Hockley PC have already done some initial work on a 5-year Plan. Hawkwell PC are doing a
feasibility study. No funding available. A suggestion was put forward to talk to other parishes to
work together and pool resources.

e LGR. There is a meeting to be held for clerks and chairmen. The clerk to Hockley PC e-mailed RDC
contact Andy Bere on expressions of interest in land owned by RDC and received a reply saying
this is currently being reviewed and he will be contacting parishes on this.

e RDC CliIrs Belton and Steptoe spoke on the favoured scenarios being put forward. RDC are looking
at 4 unitaries that puts us with Mid Essex. The chairman asked the floor for their view on
this. The floor backed CllIr Belton’s suggestion.

12) Combined Asset Register
Clir Steptoe explained that there is information on the RDC Website. He will assist clerks by forwarding
the link to it. ECC information is proving a little more difficult to put together.

13) Updates from Outside Organisations

- EALC Moved premises and will update councils on training. AGM 25/9/25 Venue tbha

- RDC. ClIr Belton came toward end of meeting. Update on LGR

- ECC. ClIr Steptoe gave an update on LGR from a County Council perspective. This view differs from that
of ECC leader.

- Passenger Transport Users. No update

- Standards Board Clir Hedges unable to attend due to sickness, however chairman watched the meeting
on line and found that the government plan to strengthen sanctions against councillors who breach the
code of conduct.

- Community Safety Partnership Sean Steer is the new community safety officer, either he or Paul Brace
will attend the next meeting.

- London Southend Airport Consultative Committee recent tragic incident. Memorial service to be held
at St Andrews Church

- National Trust - Clir May stepped down. Cllr Vernon to approach Rayleigh Council

14) Presentation: REMAP
Clir Taylor gave a very informative presentation about Remap which is a charity that provides bespoke
adaptations to assist disabled people to become more independent.

Meeting closed 20.45
Date of next meeting. 16 October 2025 Cllr Angelina Marriott RHALC Chair

6% August 2025



MINUTES OF THE OLD PEOPLES WELFARE FOR ROCHFORD AND DISTRICT
DAY CENTRE COMMITTEE, HELD AT 33A BACK LANE ROCHFORD ESSEX
ON THE 17t JULY 2025

ATTENDING:
MYRA WEIR CHAIRMAN & TRUSTEE
KAY ILOTT SECRETARY & TRUSTEE
MEGAN WATSON TREASURER

Myra opened the meeting at 2.40pm

APOLOGIES: Steve, Sue, Gill, Brenda

APPROVAL OF MINUTES FROM: 8" MAY2025
Approved

THE CHAIRPERSON/ DAY CENTRE REPORT:

Minibus tail lift has been fixed

There still isn’t a driver for Tuesdays

RDC has fixed the broken toilet

Thank you to Maisie, Kim and volunteers for keeping the day centre open while
Myra was unwell. They have done an excellent job.

For the end of July and all of August we will need more help as one of our
volunteers won’t be able to help for medical reasons. Megan has very kindly offered
some time to help when needed.

A discussion about hiring out the minibus resulted in the conclusion that wouldn’t be
possible due to insurance and the impact on our VAT position.

CORRESPONDENCE/SECRETARY REPORT & IDEAS for improving finances
FEEDBACK -

From Megan & Kay regarding the SAVS Volunteer Forum held on the 16" June. We
both found the forum informative and the participants were very helpful. Some key
notes taken on board were;

1. Compliances need to be reviewed and amended if needed. These include
H & S policy, Volunteer policies, Risk Assessments and others.
Megan asked Myra if she would make those available to us to read which she
agreed to do. Megan will get in touch with someone we met at the forum, who
is knowledgeable about compliances and willing to advise us on which ones to
focus on. We will also need a list of emergency contacts for our volunteers.



FEEDBACK cont.d

2. Trustees were discussed and it was a general consensus of opinion that we
probably could benefit from another trustee, as one of our trustees is unable
to attend most meetings, due to personal commitments at the moment.
Having someone else as a trustee with e.g. skills in fund raising could only
benefit the day centre.

3. Partnering with local businesses A new project that SAVS is launching is
called ‘Reimaging Corporate Volunteering’. This involves local businesses
committing either financially or lending out employee time to engage in
charity/voluntary work in the community. This will only work for us, if those
volunteers can commit to consistency and specific tasks that we need done
each time they join us.

IDEAS-
Megan suggested ways of improving the finances and ideas for improving
customer activity, which are;

1.

Use chat GPT, an Al resource which helps you write letters adverts etc.
We could use that to our advantage in producing more targeted & clear
adverts for volunteers. Kay will rewrite our volunteer ads using chat

GPT and will send to all members to review. Comments most welcome.

. Phone RRAVS to inform of our interest in a new project called

‘Volunteer Position of the Month’. This could be an incentive and
promote the day centre.

. Some customers have asked about seeing a menu for the week. Megan

will buy a whiteboard and pens to be put up in the dining room on a
Tuesday morning. This will involve some planning for Maisie and
volunteers but this may help with improving the numbers.

Megan has completed a grant application for Ashingdon PC & will hand
it in soon. She will also complete grant applications for Rochford PC &
will research any supermarkets e.g. the Co-op, that may have
communal grants.

. Grants could pay for bulk buy raffle prizes which would mean we could

hold more than 1 raffle a week.

. Megan suggested looking again at providing activities for customers

after lunch. Some ideas were-pay to play Bingo, board games, scrabble,
quizzes, beetle drive & talks. Kay had received an email from Elaine
Royle, Event Coordinator of ‘Silvertime Legal’, a company that provides
free talks about legal matters relevant to older people. Kay will organise
a half an hour talk before lunch on one of the days open.



7. We need to ask customers if they would be interested in staying after
lunch for activities and what type they would like. Staff should be asked
if they would be willing to stay longer in the afternoon to help.

FINANCE:

Megan produced the monthly financials for March, April, May & June. The total
incomes are:

March 12,711

April 13,162.43

May 11,031.42

June 10,510.10

MEMBER REPORTS
None

We now have a smart meter for the Electricity

The next meeting will be on Thursday 14" August at the Day Centre at 2.30 pm
and Myra closed this meeting at 3.30pm.

Kay llott. Tel: 01702 543295
Mob: 0777943269
Email: ilottkay@gmail.com



